INSURANCE BROKER SERVICES FOR FY2026
REQUEST FOR PROPOSALS
Town of Chenango, New York

NOTICE IS HEREBY GIVEN that proposals are sought and requested by the Town of Chenango to provide comprehensive insurance broker services for the Town for FY2026. Proposals will be received by the Town Clerk electronically at adam.donahue@townofchenangony.gov until 3:00 PM (local time) on October 20, 2025, for “Insurance Broker Services FY2026.”

The Request for Proposal is available from the Town Clerk at Town Hall, 1529 State Route 12, Binghamton, NY 13801 by contacting adam.donahue@townofchenangony.gov. The Clerk may also be reached at 607-648-4809 ext. 3. Questions are to be directed in writing to the Town Clerk at the above email, and all questions must be received by October 16, 2025.

All bidding shall be subject to the provisions of the General Municipal Law of the State of New York, as amended, and the Town Board reserves the right to accept a proposal that it considers to be in the best interest of the Town of Chenango.

BY ORDER OF THE TOWN BOARD
TOWN OF CHENANGO, NEW YORK
ADAM DONAHUE, TOWN CLERK
DATE: September 18, 2025
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Town of Chenango
1529 State Route 12, Binghamton, NY 13901

RFP Release Date: 		September 18, 2025
Proposal Response Date: 	October 20, 2025


[bookmark: _Hlk208587266]Town of Chenango, NY
Request for Proposals (RFP) for Insurance Broker Services for FY2026

Issue Date: 			September 18, 2025
Proposal Due Date: 		October 20, 2025, at 3:00 p.m.
Contact Information: 	Town Clerk, Adam Donahue
adam.donahue@townofchenangony.gov 
607-648-4809 ext. 3
1. Introduction
[bookmark: _Hlk208739262]The Town of Chenango is seeking proposals from qualified insurance brokers to ensure adequate coverage, risk assessment, and cost-effective insurance solutions while interfacing with the Town’s insurers for FY2026 (January 1, 2026 – December 31, 2026).  

Proposals should separately list fee structures, including commission rates, service fees, or other charges, for general services and any specialized services. 

The Town reserves the right to accept or reject any proposal as determined to be in its best interest, to adjust due dates as necessary, and to approve or reject any personnel assigned to this engagement by the successful proposer. 

2. Scope of Services

The selected insurance broker will be responsible for, but not limited to, the following services:
· Conducting a comprehensive review of the Town’s existing insurance policies and coverage.
· Advising on appropriate insurance coverage based on the municipality’s needs and risk profile.
· Soliciting competitive bids from insurance carriers and negotiating terms and pricing on behalf of the Town.
· Providing risk management consulting services to mitigate potential liabilities.
· Assisting in claims management and advocacy during the claims process.
· Regularly reviewing and updating the Town on industry trends, regulatory changes, and emerging risks.
· Offering guidance and support in developing and implementing loss prevention strategies.
· Providing timely reports and updates to the Town Board and its department heads. 

3. Minimum Qualifications
The Town seeks proposals from that meet the following criteria:
· Licensed and authorized to conduct insurance brokerage services in the State of New York.
· Demonstrated experience in providing insurance brokerage services to municipal entities or similar organizations.
· Knowledgeable about the insurance marketplace and trends.
· Demonstrated experience interfacing with the Town’s current insurers, including Workers Compensation, PERMA and the like.
· Ability to provide responsive and attentive customer service to the municipality
· Financial stability and a proven track record of effectively managing insurance programs.
· Compliance with all relevant laws, regulations, and industry standards.

4. Proposal Requirements
Proposals should include the following documents and information:
· Cover letter with the firm’s name, address, phone number and contact person’s name, address, email and phone number, along with a business profile of the firm and confirmation that the proposal is valid for sixty days after receipt.
· Firm's qualifications and experience in providing insurance brokerage services to municipal entities.
· General liability and professional liability coverage limits.
· Resumes of the staff who will be assigned to the Town.
· A detailed fee structure, including commission rates, service fees, or other charges, for general services and any specialized services.
· Contact references for other municipal clients.
· A statement of the firm's commitment to maintaining confidentiality and adhering to ethical standards.

5. Submission Instructions
Proposals are due by October 20, 2025, at 3:00 p.m to the Town Clerk at 1529 State Route 12, Binghamton, New York 13901. Proposals will be accepted electronically if sent to adam.donahue@townofchenangony.gov prior to the submission deadline.

Any questions should be submitted to the Town Clerk via email at adam.donahue@townofchenangony.gov by October 16, 2025. Responses to all inquiries will be shared with respondents by October 17, 2025.

6. Interview/Evaluation Criteria/Award
Interviews may be held with selected firms by the evaluation committee after the proposal submission and prior to final selection. If interviews are held, they will be held at the Town of Chenango Town Hall offices and will allow for a brief presentation by the offeror and an opportunity to respond to questions on their submitted proposal. 

Proposals will be evaluated based on the following criteria:
· Experience and qualifications of the firm and assigned staff.
· Understanding of the Town's insurance needs and proposed approach to providing services.
· Fee structure and cost-effectiveness.
· References and past performance with other municipal clients.
· Compliance with insurance requirements.

The Town anticipates awarding contracts for services at its second meeting in November. The selected firm must complete the attached “Insurance Agreement – Professional Consultants” and provide evidence of insurance coverage as listed in Appendix A.

7. Contact Information
For any questions or further information, please contact Adam Donahue, Town Clerk, at 607-648-4809, opt. 3 or adam.donahue@townofchenangony.gov.




APPENDIX A
TOWN OF CHENANGO PROFESSIONAL CONSULANT
INSURANCE AGREEMENT
INSURANCE AGREEMENT - PROFESSIONAL CONSULTANTS
BETWEEN THE TOWN OF CHENANGO
AND
Agreement made this 	 day of 	, 202___, by and between the Town Board of the
Town of Chenango, NY, a municipal corporation with its principal offices at 1529 State Route 12, Binghamton, NY 13901 (hereinafter the “Municipality”) and 	 with its principal
offices at 	 (hereinafter “Consultant”), upon the
following terms and conditions:
1. Notwithstanding any terms, conditions or provisions, in any other writing between the parties, the consultant hereby agrees to effectuate the naming of the Municipality as an additional insured on the consultant’s insurance polices, with the exception of workers' compensation, N.Y. State Disability and professional liability insurance. If the policy is written on a claims-made basis, the retroactive date must precede the date of the contract
2. The policy naming the Municipality as an additional insured shall:
a. Purchase an insurance policy from an A.M. Best rated "Secure" insurer, licensed in New York State. A New York State licensed insurer is preferred. The decision to accept specific insurers lies exclusively with the Municipality.
b. State that the organization's coverage shall be primary and non-contributory coverage for the Municipality, its Board, employees and volunteers.
c. The Municipality shall be listed as an additional insured by using endorsement CG 2026 or equivalent. A completed copy of the endorsement must be attached to the certificate of insurance.
3. a.	The certificate of insurance must describe the specific services provided by the contractor (e.g., auditing, information technology consulting) that are covered by the commercial general liability policy and the umbrella policy.
b.	At the Municipality's request, the contractor shall provide a copy of the declaration page of the liability policies with a list of endorsements and forms. If so requested, the contractor will provide a copy of the policy endorsements and forms.
4. The consultant agrees to indemnify the Municipality for any applicable deductibles and self-insured retentions.
5. Required Insurance:
a. Commercial General Liability Insurance
$1,000,000 per occurrence/ $2,000,000 aggregate.
b. Workers' Compensation and N.Y.S. Disability
Statutory Workers' Compensation, Employers' Liability and N.Y.S. Disability Benefits Insurance for all employees. Proof of coverage must be on the approved specific form, as required by the New York State Workers’ Compensation Board. ACORD certificates are not acceptable.

A self-employed person and certain partners and corporate officers are excluded from the definition of “employee” pursuant to Workers’ Compensation Law Section 2 (4). As such, individuals in such capacity are excluded from Workers’ Compensation Law coverage requirements. A person seeking an exemption must file a CE-200 form with the state. The form	may	be	completed	and	submitted	online:
http://www.wcb.state.ny.us/content/ebiz/wc_db_exemptions/requestExemptionOverview. jsp
c. Professional Errors and Omissions Insurance
$2,000,000 per occurrence/ $2,000,000 aggregate for the professional acts of the consultant performed under the contract for the Municipality. If written on a “claims-made” basis, the retroactive date must pre-date the inception of the contract or agreement. Coverage shall remain in effect for two years following the completion of work.
d. Excess Insurance
$	 each occurrence and aggregate. Excess coverage shall be on a follow-form basis.
6. Consultant acknowledges that failure to obtain such insurance on behalf of the Municipality constitutes a material breach of contract. The consultant is to provide the Municipality with a certificate of insurance, evidencing the above requirements have been met, prior to the commencement of work or use of facilities. The failure of the Municipality to object to the contents of the certificate or the absence of same shall not be deemed a waiver of any and all rights held by the Municipality.
7. The consultant acknowledges that the procurement of such insurance as required herein is intended to benefit not only the Municipality but also the Municipality's insurer.

[bookmark: _Hlk208737691]Accepted by:

____________________________			Town of Chenango


Signature: __________________			Signature: ________________

Printed Name: ________________			Printed Name: ________________

Title: ________________				Title: ________________

Date: ________________				Date: ________________



